ACT s
Order Management in ADAM

If additional materials need to be ordered for a test administration, ADAM provides a
convenient method for submitting and tracking material orders. This document will
go over the steps involved in the Manage Orders process in ADAM.

These steps include:

1) Create Order

2) Enter Order Details
3) Enter ltem Quantities
4) Confirm Order

Note: All submitted orders will be approved or rejected by internal staff prior to
being processed and shipped.

Accessing ADAM via LaunchPad

Login to LaunchPad

1. In your web browser, navigate to
https://launchpad.pearson.com/accountselect/act

Select your school district, then click the “Continue to Sign In” button.
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Select your school district then continue to sign-in:
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2. As an ADAM user, enter the Username and Password for your LaunchPad
account and click the ‘Sign in’ button.

ACT i

ACT Spring 2026

Password

Password

& First Time Sign In / Reset Password

Clicking the Sign In button acknowledges you have read and agree to the Pearson
eement and Privacy Policy

Call ACT Customer Care at 800-553-6244 ext. 2800. Agents are waiting
ist you, M-F 7:00 AM to 5:00 PM Central Time.

& Select a different organization # Team Member Login

On the LaunchPad home screen, click the tile for “ACT Spring 2026 Pilot” to access
the ADAM platform via single sign on (SSO).

ACT Spring 2026 Pilot

ACT Assessment Management System - Pilot

The ADAM Dashboard for the ACT Spring 2026 Pilot will appear.
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Welcome to the ACT Test Administration Platform!
1= Progress

“This platform allaspects pe from setting up. Your
role s critical Takea moment
available to you. If you need assistance at any point, our support team s here to help.

k2 Activity

The following Order Management steps will assume the District/Site Test Coordinator is
able to successfully login to ADAM via LaunchPad.
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Placing an Additional Order in ADAM

1. On the ADAM user dashboard page, click ‘Manage Orders’ in the left
navigation menu. The Manage Orders page will appear showing any existing

orders.
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2. To create a new Order, click the “+ Create Order” button in the upper right

corner of the page.
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The Create Order page will appear.

i @ Create Order

Ordor#

OrderType
Additional

Order For*

ShipTo*

Any School Additional Order

Shioto Contact

Contact Name

Contact Phone

Contact Email

Shipto Address.

Address Line 1

Address Line 2

city

state

Zip Code

Country Code

actpilotspr2026

€ Billings School District

Goto Order tems ->

EE Seaside High School
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3. Enter Order Details.

a. Order Name - Enter relevant information to the order you’re placing. i.e. School
Name Additional Order

Administration Code — Choose actpilotspr2026 from the dropdown.

District — Choose your district from the dropdown.

Order For— Choose the school that the order is for from the dropdown.

Ship To - Choose School from the dropdown.

Date Needed - Enter the test date you intend to use the materials

®m*o0oo00T

Reason for Order — Any relevant information that you want to provide for the order
can be entered here.

h. Ship to Contact - Informational only — cannot be edited.

i. Ship to Address - Informational only — cannot be edited.

<« @ Create Order &
Order Details 3 Order items ) Approve Order
S(ptocan(act
Contact Name
Test Coordinator

Order Type 9999999999

Additional Contact Emai
Administration Code * testcoordinator@anyschool.org
actpilotspr2026 C ==

District * ip to Address
EE Billings School District N Address Line 1

123 ABC St

rder #

Any School Additional Order

Order For *
EE Seaside High School
Address Line 2

School City
Anytown

Date Needed *

04/07/2026 State
1A

Reason for Order

Additional Materials Needed Zip Code
55555

N AN

:> Go to Order Items >
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4. Once you have completed entering all the required Order Details, click the “Go
to Order Items 2" button in the lower right corner to proceed with ordering
the items needed.

Note: Distribution should be set to 932-211 ACT S/D SPRING 26 PILOT SAO.

€ @ Create Order

Order Details 9 Orderitems [©) Approve Order
Order #

Distribution * Orders Type

932-211 ACT S/D SPRING 26 PILOT SAO v Additional

Search... ¢ Refresh
1t025(199) 25 v (1of8) > »

Item Number T) Item Description T l Quantity Tl I

A01100126A ACT S/D PROCESSING ENVELOPE - ACCOMS 0

A011035260 ACT 5/D TA FORMS ACCOMS ONLINE 0

A01103726T ACT S/D PROCESSING ENVELOPE - STD TIME 0

A01104126C ACT S/D WRT ANSWER DOC 2025-2026 :> 0

AO1108126E ACT $/D NW ANSWER DOC 2025-2026 0

A01136526A ACT S/D TAKING THE ACT 2026 0

A011805260 ACT S/D TA FORMS ACCOMS PAPER TESTING [

A011815260 ACT S/D TA FORMS STD TIME PAPER TESTING 0

A011825260 ACT S/D TA FORMS STD TIME ONLINE TESTING 0

5. Populate the Quantity for each of the items you need to order.

e @ Create Order

Order Details ©9 Orderitems [] Approve Order
Order #

Distribution *

932-211 ACT S/D SPRING 26 PILOT SAO v

Search... ¢ Refresh
1t025(199) 25 v (1of8) > »

Item Number T) Item Description T | Quantity T! I

A01100126A ACT S/D PROCESSING ENVELOPE - ACCOMS 0

A011035260 ACT S/D TA FORMS ACCOMS ONLINE 0

A01103726T ACT $/D PROCESSING ENVELOPE - STD TIME 0

A01104126C ACT S/D WRT ANSWER DOC 2025-2026 :> 0

AO01108126E ACT S/D NW ANSWER DOC 2025-2026 0

A01136526A ACT S/D TAKING THE ACT 2026 0

A011805260 ACT S/D TA FORMS ACCOMS PAPER TESTING 0

A011815260 ACT S/D TA FORMS STD TIME PAPER TESTING 0

A011825260 ACT S/D TA FORMS STD TIME ONLINE TESTING 0
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6. Once all desired item quantities are entered, click the “Go to Confirmm Order 2"
button in the lower right corner of the page.

€ @ Create Order

A011911260 ACT S/D AUDIO USB 773 0
A011917260 ACT S/D WRT AUDIO USB Z73+4DH 0
A011924260 ACT S/D ACCOM TEST BOOKLET Z75 0
A011936260 ACT S/D AUDIO USB Z75 0
A011942260 ACT /D WRT AUDIO USB Z75+5DF 0
A011974260 ACT S/D STD WRT TEST BOOKLET 8DE 0
A011975260 ACT S/D STD TEST BOOKLET J67 0
A011976260 ACT S/D WRT AUDIO USB Z75+4DC 0
| A011980260 ACT S/D STD WRT TEST BOOKLET 3DB 5 l
A011981260 ACT S/D STD TEST BOOKLET J68 0
A011982260 ACT S/D WRT AUDIO USB Z73+3DD 0
A011984260 ACT S/D VASL AUDIO USB Z73 [
A011985260 ACT S/D VASL WRT AUDIO USB Z73+8AG 0
A011987260 ACT S/D VASL AUDIO USB Z75 [
€ Back to Order Details

7. Confirm the details of your order.

< @ Create Order

Order Details 3 Orderitems Approve Order
?/7 ’\
OrderName ‘Ship to Contact Ordered By Distribution
Any School Additional Order Test Coordinator 932-211 ACT S/D SPRING 26 PILOT SAO (932-
9999999999 211A0)
Order Type .
Additional testcoordinator@anyschool.org Date Neoded
Adminisatoncode Snoaing s 04/07/2025
actpilotspr2026 A Reason for Order
nytown Additional Materials Needed
District 1A
EE Billings School District 55555
Ordered For us
EE Seaside High School
ShipTo
school

/

1t02(2) 25 v < < (1of1)

Item Number 10 Item Description T1 Quantity 10

A01104126C ACT S/D WRT ANSWER DOC 2025-2026 Q 5

ACT S/D STD WRT TEST BOOKLET 3DB S /

011980260
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8. Ifthe Order is accurate and complete, click the “Confirm Order” button in the
lower right corner to confirm the order. Or, if any updates to the order are
necessary, click the “€Back to Order Items” button in the lower left corner
instead.

<« @ Create Order

Ordered For us
EE Seaside High School

ShipTo

school

Order Items ¢ Refresh

1to2(2) 25 (1of1)

Item Number T1 Item Description T1 Quantity TL

A01104126C ACT S/D WRT ANSWER DOC 2025-2026 5

A011980260 ACT S/D STD WRT TEST BOOKLET 3DB 5

& Backto Order Items <: :> +/ Confirm Order

9. Once confirmed, your order will be reviewed by internal staff members and
approved or rejected.
a. If approved, the order will flow to be shipped.

b. If rejected, you'll receive a reason for why the order was rejected in the
Order History.




