
 
 

 

 

Order Management in ADAM 
 

If additional materials need to be ordered for a test administration, ADAM provides a 
convenient method for submitting and tracking material orders. This document will 
go over the steps involved in the Manage Orders process in ADAM. 

These steps include:   

1) Create Order 
2) Enter Order Details 
3) Enter Item Quantities 
4) Confirm Order 

Note: All submitted orders will be approved or rejected by internal staff prior to 
being processed and shipped. 

 

Accessing ADAM via LaunchPad 

Login to LaunchPad 

1. In your web browser, navigate to 
https://launchpad.pearson.com/accountselect/act 
 
Select your school district, then click the “Continue to Sign In” button. 
 

 

  



 
 

 

 

2. As an ADAM user, enter the Username and Password for your LaunchPad 
account and click the ‘Sign in’ button. 
 

 
 

On the LaunchPad home screen, click the tile for “ACT Spring 2026 Pilot” to access 
the ADAM platform via single sign on (SSO). 

 

The ADAM Dashboard for the ACT Spring 2026 Pilot will appear. 

 

 

The following Order Management steps will assume the District/Site Test Coordinator is 
able to successfully login to ADAM via LaunchPad. 



 
 

 

 

Placing an Additional Order in ADAM 

1. On the ADAM user dashboard page, click ‘Manage Orders’ in the left 
navigation menu. The Manage Orders page will appear showing any existing 
orders. 

 

2. To create a new Order, click the “+ Create Order” button in the upper right 
corner of the page. 
 

 
 
The Create Order page will appear. 
 

 



 
 

 

 

3. Enter Order Details. 
 

a. Order Name – Enter relevant information to the order you’re placing. i.e. School 
Name Additional Order 

b. Administration Code – Choose actpilotspr2026 from the dropdown. 
c. District – Choose your district from the dropdown. 
d. Order For – Choose the school that the order is for from the dropdown. 
e. Ship To – Choose School from the dropdown. 
f. Date Needed – Enter the test date you intend to use the materials 
g. Reason for Order – Any relevant information that you want to provide for the order 

can be entered here. 
h. Ship to Contact – Informational only – cannot be edited. 
i. Ship to Address – Informational only – cannot be edited. 

 

 

  



 
 

 

 

4. Once you have completed entering all the required Order Details, click the “Go 
to Order Items ” button in the lower right corner to proceed with ordering 
the items needed. 
 
Note: Distribution should be set to 932-211 ACT S/D SPRING 26 PILOT SAO. 
 

 
 

5. Populate the Quantity for each of the items you need to order. 
 

 

  



 
 

 

 

6. Once all desired item quantities are entered, click the “Go to Confirm Order ” 
button in the lower right corner of the page. 
 

 
 

7. Confirm the details of your order. 
 

 

  



 
 

 

 

8. If the Order is accurate and complete, click the “Confirm Order” button in the 
lower right corner to confirm the order. Or, if any updates to the order are 
necessary, click the “Back to Order Items” button in the lower left corner 
instead. 
 

 
 
 

9. Once confirmed, your order will be reviewed by internal staff members and 
approved or rejected. 

a. If approved, the order will flow to be shipped. 
b. If rejected, you’ll receive a reason for why the order was rejected in the 

Order History. 


